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Enter/Update
Federal Tax Withholdings

HOW TO GET STARTED

1. Go to https://workforcenow.adp.com/.
2. Click “MYSELF” in the navigation menu.
3. Navigate to “Pay,” then click on


https://workforcenow.adp.com/
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7. Continue through the questions as they appear below, selecting the response that applies to you, and clicking “NEXT” when
each is complete.
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8. If the following apply to you, calculate your withholding and claim dependents, then enter and click “NEXT.”
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|Wultiple Jobs or Spouse Works @
Do only one of the following to calculate your withkolding:

Claimed™ ependents @
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9. If the other adjustments apply to you, enter below and click “NEXT.”
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Other Adjustments

Complete this section for only one job in the has
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10. Review all the information as it appears on the W-4. If everything is correct, review the statement below and check the box(ErEXrEFsRErE]



